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Our Mission:Our Mission: Provide installations that enable Soldier and Family 
readiness, and provide a quality of life that matches the quality of 
service they provide to the Nation.

Leading Change for Installation Excellence

Repository for Environmental Army 
Documents (READ) Overview

5 December 2007
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PURPOSE

Provide an overview of the READ Electronic Document 
Import Tool (REDI) and READ Retrieval
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REDI KEY FEATURES 
• REDI is tool that will allow users to upload their 

cleanup documents and will be available to all users
• Documents uploaded through REDI will undergo a 

review process by AEC environmental restoration 
managers before they can be published

• Provides a mechanism to ensure users enter the 
required cleanup metadata (i.e. program area, project 
manager, Document Type and Sub-Type) for their 
document

• Allows users to enter their own keywords for 
documents

• Users will need to have READ access in order to 
submit documents in REDI 

• REDI will be available in Jan 2008

(READ Access=Army Knowledge Online (AKO) and Army Environmental Reporting Online (AERO) accounts)
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ACCESSING REDI
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ACCESING REDI
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DOCUMENT SUBMITTAL
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DOCUMENT SUBMITTAL
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DOCUMENT SUBMITTAL
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DOCUMENT SUBMITTAL
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DOCUMENT SUBMITTAL
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DOCUMENT SUBMITTAL
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PREVIOUS SUBMISSIONS
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PREVIOUS SUBMISSIONS

• Users will be able to view all past uploaded 
documents

• The document list will be sorted in descending order 
from the last uploaded date

• A link will allow users to view the properties of a 
particular uploaded document

• The document properties screen will be in view only 
mode and cannot be updated or deleted
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READ RETRIEVAL
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• Currently over 200,000 documents 
• Read-only Optical Character Recognition (OCR) 

compatible and searchable
• USAEC working on collecting, scanning, and 

uploading Army cleanup documents finalized before 
FY06

• Installations required to submit electronic versions 
of documents finalized in FY06 and beyond within 60 
days of completion 

• If an administrative record is required, installations 
responsible for retaining and maintaining hard copies

READ RETRIEVAL BACKGROUND
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ACCESSING READ RETRIEVAL
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DOCUMENT RETRIEVAL
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ADVANCED SEARCH
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QUICK SEARCH
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SEARCH RESULTS
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VIEW PROPERTIES



131130RNOV2007

READ

UNCLASSIFIED
23 OF 25

TRAINING

• READ Overview training is currently being offered on 
as monthly basis as part of the AEC Cleanup 
workshops at AEC.

• READ Permanent Cleanup Document Repository 
(PCDR) training will be offered at the IMI Conference 
in Jan 2008 in Louisville, Kentucky

• Same Time sessions can also be requested via the 
USAEC Help Desk

• A quick start guide to READ is available for download 
on the AERO/READ page
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QUESTIONS?
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INSTALLATION MANAGEMENT COMMANDINSTALLATION MANAGEMENT COMMAND

“Sustain, Support and Defend”
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